MET-Coach Progress Report Template 2009-10
The reporting requirements are aimed at establishing a baseline for the number and type of contacts between MET-Coaches and learners, parents, and employers, etc., as well as documenting progress over time on the established objectives for the MET-Coach program.  The first semi-annual report is due to the VCCS by February 28, 2010 (on activities from Day One of the program through December 31, 2009).  A second semi-annual report is due by August 30, 2010 (on activities from Day One of the program through June 30, 2010) and a final report is due by January 31, 2011 (on activities from Day One of the program through December 31, 2010).   These dates are subject to change by the VCCS depending on progress with program implementation.  All questions (except the comment field at the end of each section) require a response. If you did not provide a service, then enter 0. 
Identifying Information

First Name: ________________________________________________________________

Last Name: ________________________________________________________________

Community College: _________________________________________________________


High School(s) served: _______________________________________________________
Please list any other entity (ies) served other than high school(s) and community college:  (e.g. One-Stop centers) Add additional lines as needed: 

a. __________________________________________________________________
b. __________________________________________________________________

c. __________________________________________________________________
I. Contact with Learners

1. _______Total number of individual learners contacted (unduplicated).
Note: This number reflects the total number of learners in your region who have become aware of the 
MET-Coach program through direct contact with the MET-Coach or via one-on-one coaching session, a small group session, a classroom presentation, a school assembly, a public forum, etc. 
      Break out total into the four target groups: 

	a.__________
	Individual learners provided these services -- Grades 9-10

	b.__________
	Individual learners provided these services -- Grades 11-12 

	c. _________
	Individual learners provided these services -- HS Leavers (e.g. dropouts not in school; Middle College students; Adult Education participants; etc.)

	d.__________
	Individual learners provided these services -- Workforce Ready


_______Number of learners given one-on-one/small group coaching services (unduplicated).
Note: This involves working with learners’ individual needs. Small group coaching is defined as 
working with 6 or less learners on a common topic. One-on-one and small group coaching services reflect those activities that contribute to, and are documented in, the learner’s career plan or career portfolio. 

      Break out total into the four target groups: 

	a.__________
	Individual learners provided these services -- Grades 9-10

	b.__________
	Individual learners provided these services -- Grades 11-12 

	c. _________
	Individual learners provided these services -- HS Leavers (e.g. dropouts not in school; Middle College students; Adult Education participants; etc.)

	d.__________
	Individual learners provided these services -- Workforce Ready


2. _______Number of one-on-one or small group coaching sessions provided. 
Note: This is a duplicated count. For example, if you met with one learner 3 times and another learner 4 
times, the total number of sessions equals 7. If you met with three learners in a small group session for 
four sessions, the total number equals 12.
3. _______Number of learners you assisted in developing or revising a written career plan

      (unduplicated). 
4. _______Number of learners to whom you provided information on dual enrollment courses 
      related to their career interests (unduplicated).
5. _______Number of learners provided with college admissions services, such as assistance 
      with placement tests, enrollment applications, etc. (unduplicated).
6. _______Number of learners provided with assistance in applying for financial aid

      (unduplicated).
7. _______Total number of learners linked to direct services for business and industry: 
      (below include an unduplicated  breakout of each type of activity). 

a. _______ job shadowing 
b. _______ referrals to internship/coop coordinators 
c. _______ mentoring 
d. _______ service-learning 
e. _______ other (Identify _______________________________________) 
f. _______ other (Identify________________________________________)
8. _______Number of learners who attended events related to Manufacturing, Engineering and
      Technology business and industry: (below include a breakout of each type of activity). 
a. _______ guest speakers

b. _______ business tours

c. _______ other (Identify _______________________________________)

d. _______ other (Identify _______________________________________) 

9. _______Number of learners to whom you administered a career assessment (unduplicated).
10. If you conducted any parent/family member meetings, please briefly describe the content/purpose and the approximate number of attendees.
11. If you conducted any employer meetings, please indicate the content/purpose and the approximate number of attendees.

12. If you conducted any meeting(s) with stakeholders other than parents/families members and employers, please indicate the audience, the content/purpose of the meeting(s), and the approximate number of attendees.
II.   Measurable Objectives 

Target Population: 9th-10th Grade

1. _______ Number of learners enrolled in/completed high school academic or career and 
    technical education classes regionally identified as part of a career pathway into a      

    manufacturing career. 

Target Population: 11th-12th Grade Learners
2. _______ Number of learners who received a CRC/CRC Plus.

3. _______ Number of learners enrolled in/completed dual-enrollment courses, related to 
    manufacturing, available at their high school or community college.

4. _______ Number of learners enrolled in/completed identified community college 

    certificate or degree programs designed to prepare learners for careers in manufacturing.  

5. _______ Number of learners applied to identified community college co-op programs

    designed to prepare learners for careers in manufacturing.

6. _______ Number of learners accepted for admission into identified community college co-op

    programs designed to prepare learners for careers in manufacturing.

7. _______ Number of learners enrolled in/completed a registered apprenticeship program.

8. _______ Number of learners enrolled in/completed identified non-credit workforce training 

    designed to prepare learners for careers in manufacturing.  

9. _______ Number of learners enrolled in/completed identified certificate or degree programs, offered by proprietary schools or other training providers, designed to prepare learners for careers in manufacturing.  

Target Population: HS Leavers (Dropouts not in school; Middle College students; Adult Education participants)
10. _______ Number of learners who received a CRC/CRC Plus.

11. _______ Number of learners enrolled in/completed identified community college 

    certificate or degree programs designed to prepare learners for careers in manufacturing.  

12. _______ Number of learners applied to identified community college co-op programs

    designed to prepare learners for careers in manufacturing.

13. _______ Number of learners accepted for admission into identified community college co-op

    programs designed to prepare learners for careers in manufacturing.

14. _______ Number of learners enrolled in/completed a registered apprenticeship program.

15. _______ Number of learners enrolled in/completed identified non-credit workforce training 

    designed to prepare learners for careers in manufacturing.  

16. _______ Number of learners enrolled in/completed identified certificate or degree programs, offered by proprietary schools or other training providers, designed to prepare learners for careers in manufacturing.  

Target Population: Workforce Ready (HS Graduates, Displaced Workers; College Leavers)

17.  _______ Number of learners who received a CRC/CRC Plus.

18. _______ Number of learners enrolled in identified community college certificate or degree

     programs designed to prepare learners for careers in manufacturing.  

19. _______ Number of learners who applied to identified community college co-op programs

     designed to prepare learners for careers in manufacturing.

20. _______ Number of learners accepted for admission into identified community college co-op

     programs designed to prepare learners for careers in manufacturing.

21. _______ Number of learners who enrolled in/completed a registered apprenticeship 
     program.

22. _______ Number of learners enrolled in/completed identified non-credit workforce training 
     designed to prepare learners for careers in manufacturing.  

23. _______ Number of learners enrolled in identified certificate or degree programs, offered by proprietary schools or other training providers, designed to prepare learners for careers in manufacturing.  

All Learners

24. _______ Number of learners who obtained employment in the manufacturing sector.

25. $______ Average wage per hour of those placed into employment. 

26. Of those employed, number of days on the job: 
_______ < 30   _______ < 30-59   _______ < 60 -89   _______ < 90 - 179    _______ > 180   

==========================================================Please offer any additional comments, questions or concerns.

