CHANCELLOR’S AWARD FOR CAREER COACHES

FY 2012 Application 
The following is the application for Career Coach Funding for current career coach placements in high schools in FY2012.  Please see the RFP Guidelines posted under Career Coaches in the Grants section of the VCCS Workforce Development Services Web site section at www.vccs.edu/workforce/grants .  Applications are due May 27, 2011. Section A will serve as the cover page for the application.
Section A:  General Information
	Name of Career Coach
	

	Start Date for Career Coach
	

	Submitting college(s)
	

	Name of Person Submitting Application
	

	Title
	

	Phone Number
	

	Email
	

	Name of Career Coach Supervisor
	

	Signature of Above
	

	Name of College President
	

	Signature of Above
	


Section B:  Proposal

Part 1: Ensure that all data collection forms are submitted in a timely fashion

Part 2: Program Narrative: Please write a narrative of no more than 2 pages using 12 pt font.  The narrative should address each of the following items: 
· Evidence of Effectiveness in the Three Areas of the Career Coach Model

· Administration and Marketing

· Core Coaching

· Career Consulting  
Part 3: Statement of Adherence to the VCCS Career Coach Model 
· Complete Chart #1 to indicate the coach’s high school assignment(s) and the hours worked in the school(s)

· Answer the following questions to indicate the coach’s participation in professional development opportunities:
· Did the career coach participate in the 2010 Career Coach Academy? Provide an explanation if the coach was not able to attend for other reasons. (Write N/A if the coach was hired after September 13, 2010)


· Did the career coach participate in the mid-year regional career coach meetings? Provide an explanation if the coach was not able to attend for other reasons.


· List other professional development opportunities in which the career coach participated. Make note of presentations given or leadership roles held by the coach at any of these meetings.

Section C: Budget and Letter of Support for Matching Funds
· Prepare a line-item budget indicating the amount of Chancellor Award funds being requested and a description of how the Chancellor Award funds and the local matching funds will be spent, using Chart #2. If the college is using more than one source for the local matching funds, please use a separate column for each funding source. For example, if $5,000 comes from college funds and $10,000 comes from Tech Prep, please include one column for each along with a line-item of how the amounts will be spent.

· Each proposal must include a signed letter of fiscal support for cash match of not less than $15,000 from an external agency or the college.  If the letter of support is from the college, the specific source (such as local college Tech Prep grant or college foundation) of cash match funds should be cited. The letter (or a separate letter) should include a statement from community college and/or school division that the career coach program will be continued at the identified high schools over the next year upon receipt of the Chancellor’s Award.        
Chart 1
	Name of High School
	
	Avg. Weekly Hours Worked
	

	Name of High School
	
	Avg. Weekly Hours Worked
	

	Name of High School
	
	Avg. Weekly Hours Worked
	

	TOTAL Average Weekly 
Hours Worked
	


Chart 2
	Name of High School(s) Being Served by Coach:

	CHANCELLOR GRANT
	LOCAL MATCHING FUNDS
	LOCAL MATCHING FUNDS

	SOURCE OF FUNDING
	VCCS
	
	

	1000 - PERSONAL SERVICES
	
	
	

	2000 - EMPLOYEE BENEFITS
	
	
	

	3000 - PURCHASED SERVICES
	
	
	

	4000 - INTERNAL SERVICES
	
	
	

	5000 - OTHER CHARGES
	
	
	

	8000 - EQUIPMENT
	
	
	

	TOTAL
	
	


