VCCS Professional Development Peer Group Discipline Meetings Program 

Audio –Visual and Technology Needs

Please return this form to Nancy Harris in the Professional Development Office three weeks prior to the event.

Email: nharris@vccs.edu    or fax (804) 819-4687


It is the responsibility of the peer group chair to assemble all speakers’ AV requests and submit as a single document on this form. 

	Peer Group Meeting Chair Contact Information

	Name:
	

	Email: 
	

	Phone:
	

	Name of Peer Group Discipline Meeting:
	

	Meeting Location and Dates:
	

	Equipment Needed 

	Type of Equipment Needed
	Amount(s)
Needed
	Date(s) Needed
	Time(s) Needed

	LCD Projector and Screen
	
	
	

	Flip Chart and Markers
	
	
	

	Extra tables needed for Handouts
	
	
	

	Microphones (hand-held and lavalier)
	
	
	

	Internet Connection (We DO NOT Supply Laptops)
	
	
	

	Other: Please specify______________________
	
	
	


