3.9.14
Effect of Leave With and Without Pay for Periods Exceeding 14 Calendar Days 


Periods of leave with or without pay (except for the use of earned annual or sick leave, educational leave, sabbaticals, or military leave) of over 14 calendar days cause a discontinuity for a semester, disqualifying it from counting towards a full year of employment.  A discontinuity is not a break in service.  Since granted leave involves reemployment, leave is not automatically given to any person who requests it.  A leave of absence with or without pay shall not be granted for more than 12 calendar months.

a.
Leave agreements:  Leave agreements shall be developed and signed by both the college president and the faculty member.  Agreements shall state the right and condition of reinstatement and must include an explanation of personnel policies that affect changes in salary, benefits, retirement and seniority.  Faculty members may be allowed to retain any applicable leave balance to their credit as part of the leave agreement.  No leave without pay agreement shall exceed one fiscal year in length.  Prior to signing, the faculty member shall be informed of the contents of the agreement.  A copy of the agreement shall be placed in the faculty member’s personnel file prior to the beginning of the leave.  While leaves with and without pay are considered on an individual basis, the following will apply:




(1)
Merit Salary Award:  Faculty returning from a leave that has prevented them from receiving an evaluation shall be awarded increases in accordance with guidelines developed by the college.  These guidelines will be in writing.  The merit salary award shall be applied to the salary in effect on the last contractual work date prior to the effective date of the leave.




(2)
Leave Accrual:  For twelve-month faculty the leave accrual anniversary date for annual leave will be advanced according to the time the faculty member is on leave.  During the time of the leave period, no leave will be earned.  It will also not accrue after 60 consecutive workdays of leave with pay regardless of the type of leave to which the absence is charged.




(3)
Service Credit Toward Sick Leave Payout:  Leave time is not credited as service toward the five years of continuous VCCS service which is required to receive a payment for sick leave balances upon separating from state service.




(4)
Retirement:  Service credit is granted for any pay period in which qualifying compensation has been received by the faculty member.  If a faculty member is on leave without pay for an entire pay period, no contributions will be made.




(5)
Benefits:  For faculty on leave with pay or with partial pay, deductions for health insurance continue.  For leave without pay, health insurance payments for the state portion must be paid by the first day of each month of coverage.


(6)
Multi-Year Appointments and Promotions:  A year of full-time Leave agreements:  Leave agreements shall be developed and signed by both the college president and the faculty member.  Agreements shall state the right and condition of reinstatement and must include an explanation of personnel policies that affect changes in salary, benefits, retirement and seniority.  Faculty members may be allowed to retain any applicable leave balance to their credit as part of the leave agreement.  No leave without pay agreement shall exceed one fiscal year in length.  Prior to signing, the faculty member shall be informed of the contents of the agreement.  A copy of the agreement shall be placed in the faculty member’s personnel file prior to the beginning of the leave.  While leaves with and without pay are considered on an individual basis, the following will apply:




(1)
Merit Salary Award:  Faculty returning from a leave that has prevented them from receiving an evaluation shall be awarded increases in accordance with guidelines developed by the college.  These guidelines will be in writing.  The merit salary award shall be applied to the salary in effect on the last contractual work date prior to the effective date of the leave.




(2)
Leave Accrual:  For twelve-month faculty the leave accrual anniversary date for annual leave will be advanced according to the time the faculty member is on leave.  During the time of the leave 





period, no leave will be earned.  It will also not accrue after 60 consecutive workdays of leave with pay regardless of the type of leave to which the absence is charged.




(3)
Service Credit Toward Sick Leave Payout:  Leave time is not credited as service toward the five years of continuous VCCS service which is required to receive a payment for sick leave balances upon separating from state service.




(4)
Retirement:  Service credit is granted for any pay period in which qualifying compensation has been received by the faculty member.  If a faculty member is on leave without pay for an entire pay period, no contributions will be made.




(5)
Benefits:  For faculty on leave with pay or with partial pay, deductions for health insurance continue.  For leave without pay, health insurance payments for the state portion must be paid by the first day of each month of coverage.




(6)
Multi-Year Appointments and Promotions:  A year of full-time employment is comprised of two academic semesters (fall and spring), the salary for which is chargeable to a single fiscal year’s budget.  Leave resulting in employment less than this period shall not count toward the time eligibility period for a multi-year appointment or for promotion.  Faculty holding three and five-year appointments who are granted educational leave of absence with partial pay and are not employed full-time during at least two academic semesters of the period August 16 - August 15 of the following year, shall have their current multi-year appointments extended for one year.employment is comprised of two academic semesters (fall and spring), the salary for which is chargeable to a single fiscal year’s budget.  Leave resulting in employment less than this period shall not count toward the time eligibility period for a multi-year appointment or for promotion.  Faculty holding three and five-year appointments who are granted educational leave of absence with partial pay and are not employed full-time during at least two academic semesters of the period August 16 - August 15 of the following year, shall have their current multi-year appointments extended for one year.




(7)
Return From Leave:  A faculty member returning from a leave of absence without pay during or at the end of the period for which the leave was granted shall be entitled to reinstatement under the conditions of the leave agreement.  Faculty members returning from leave without pay shall normally be reinstated to their former positions unless they sign an agreement releasing the college from this commitment or unless college organizational changes require the reassignment of the faculty members.




(8)
Required Notice to President:  Faculty members who have not notified the president in writing by February 1 of their intent to return will automatically be separated as employees of the college.  Any other date must be agreed to by the president and the faculty member and be included in the leave agreement.



b.
Exceptions



(1)
Educational Leave:  For administrative and professional faculty on educational leave with half pay, the leave period will be counted as full-time employment when determining the rate of annual leave accrual rate.  For all faculty, educational leave with or without pay shall not disqualify the leave period as counting towards a year of service for purposes of promotion or multi-year appointments.  

However, no more than two academic years may be exempted from the years of full-time service requirement because of educational leave.

(2)
Sabbaticals:  Faculty granted Sabbaticals will have the leave period regarded as a year of full-time employment, except that leave will not accrue.  Upon returning from the sabbatical, a merit salary award shall be applied to the salary in effect on the last contractual workday prior to the effective date of the sabbatical.  The faculty member shall be awarded increases in accordance with guidelines developed by the college.  These guidelines will be in writing.




(3)
Military Leave:  A military leave of absence for a member of a reserve unit that is called to active duty, and who upon completion of his or her military obligation returns immediately to the college, shall have the active military duty period count towards a year of service for purposes of promotion or multi-year appointments.  Leave will not accrue during the leave period.




(4)
Family/Medical Leave:  Designated and approved family/medical leave will be counted towards a year of service for purposes of promotion or multi-year appointments.

