From 3.8.12
Administrative/Professional and Instructional Faculty Compensation Actions
B.
Additional Duties:
1.
Additional Duties Resulting from a Temporary Vacancy.  When additional non-instructional duties resulting from a temporary vacancy are assigned to a faculty member or divided among several faculty members, the faculty member(s) may be given a supplement of from 0 to 10%.  The supplement is not part of a faculty member’s base salary and will not be included on the Faculty Employment Contract.  In all cases, an amendment to the Faculty Employment Contract will be issued stating the base salary, the additional duties supplement and the duration of the additional duties.  This provision may not be used in lieu of the Teaching Overloads Policy, 3.8.4, the Teaching Faculty Assigned Temporary Administrative/Professional Duties Policy, 3.5.2, or the Stipend Policy, 3.8.10.  
2.
Substantial Additional Assignments.  When a substantial additional assignment or alternative work schedule is given to a faculty member, he/she may be given a supplement of from 0 to 10%.  The supplement is not part of a faculty member’s base salary and will not be included on the Faculty Employment Contract.  In all cases, an amendment to the Faculty Employment Contract will be issued stating the base salary, the additional duties supplement, the duration of the additional duties, the additional duties assignment, interim goals, and the expected outcomes.  This provision may not be used in lieu of the Teaching Overloads Policy, 3.8.4, the Teaching Faculty Assigned Temporary Administrative/Professional Duties Policy, 3.5.2, or the Stipend Policy, 3.8.10.  It may not be used to compensate faculty when they are not under their full-time contract.

