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December 6, 2010
MEMORANDUM

To: 

System Office Staff

Subject:
2011 Holiday Calendars

As in previous years, the System Office will observe an alternate holiday schedule in 2011 that is in line with our colleges.  We will observe the following schedule:

2011 HOLIDAY SCHEDULE

December 31, 2010

New Year’s Day (Observed)
May 30



Memorial Day

July 4



Independence Day
September 5


Labor Day
November 23 (Wed)

closed ½ day (additional 4 hours added by the Governor)

November 24 (Thurs)

Thanksgiving Day



November 25 (Fri)

Day after Thanksgiving
December 22 (Thurs)

in lieu of Lee-Jackson Day
December 23 (Fri)

closed additional 8 hours added by the Governor
December 26 (Mon)

Christmas Day (Observed)
December 27


in lieu of Martin Luther King, Jr. Day

December 28


in lieu of President’s Day
December 29


in lieu of Columbus Day
December 30


in lieu of Veterans' Day



We will be working five holidays, Lee-Jackson Day, Martin Luther King, Jr. Day, President’s Day, Columbus Day, and Veterans' Day, and observe these holidays by closing December 22 and December 27 - December 30, 2011.  One full day and one half day holidays have been added to the 2011 schedule by the Governor.  We will observe the half day on Wednesday November 23rd and the full day on Friday December 23rd.    





Glenn DuBois






Chancellor

2011 Holiday Schedule

General Information

The general information below will apply for all holidays when the System Office schedule does not coincide with the official state holiday calendar (copy attached).  (Lee-Jackson Day, Martin Luther King, Jr. Day, President’s Day, Columbus Day, and Veterans' Day.

James Monroe Building

Employees may enter and exit the building using the Franklin Street entrance or the Parking Deck only.  Your photo ID badges will be required.  The cafeteria and Credit Union will be closed.

Parking

The Monroe building parking deck will only be available to those employee’s with regular parking privileges.  Gate C is the only entrance available.  You must exit your car and use your card to open the iron gate, then drive in and use your card to raise the access arm.  When exiting the deck, swipe your card to open the gate and raise the arm to exit.  These are the same procedures that are in effect after hours and on weekends.

The 14th and Main parking deck and the Tyler parking deck will be available to authorized employees.  The 14th and Main deck will not be manned but will be accessible using your card.  On the 14th Street entrance the card reader is on the right of the gate.  On the Main Street entrance the card reader is on the left of the gate.
Street parking is at your own risk.  It is suggested that you check with the City of Richmond regarding street parking regulations for any holiday you plan to park on the street.

State Personnel Policies

1.
An employee may use annual leave (or family/personal leave for VSDP employees), with the supervisor's approval, for Lee-Jackson Day, Martin Luther King, Jr. Day, President’s Day, Columbus Day, and Veterans' Day.

2.
Employees who resign or transfer from the System Office before December 22, 2011 will not be paid for any of the holidays that have been worked.

3.
If employment with the System Office begins before December 22, 2011, an employee will be paid for the period December 22-30.

4.
If an employee is on leave without pay for any portion of the day on December 21, 2011 he/she will not be paid for the period December 22-30.

