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1. OVERVIEW

This document is designed as a training document for the Utilization and Inventory Reports.

2. UTILIZATION REPORTS

SAS Information Delivery Portal

LINK: https://sas.vces.edu/Portal/displaylLogon.do

{2 5AS Information Delivery Portal - Windows Internet Explorer =& x|
@Ej |~ [] httpsijisas.vecs.edufPortaljdisplayLogon.do =1 & | #2]| | [rshoot search P~
Fle Edt Wew Favorites Tools Help Links (=) IIT courses & | Deloitts Emall 2 | BoA @ | Chibank Online & | Defensive Drlving Online Courss from National Safety Councl - nscddeaniine. com B

9% @ @sas Information Delfivery Portal 3 - [ - o - [:bPage v G Tods -+
4 Portal Page Help +

SAS® Portal

| Q Session timeout
EEEE

User name:

Password:

Log On

All Rights Reserved.

ary, NC, USA.
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[ 3 of 24 - Clipboard
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Navigate to the “Facilities Utilization Management System Report” Tab on the SAS Portal.
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/2 SAS Information Delivery Portal - Windows Internet Explorer
@\’—t b |g, https:#sas‘vccs.edufPortalInawgate‘du?PurtalPage=Porta\Page°fwzaumi°fq3A%ZF%2FFoundation"/wZFreposname"fq3DFuundatmn%2FPSPurtalPage%EBid%3DA5EJZAOE.Bj\g‘ *2/| X% IVahuo\ Search
Links | ) T courses & | Deloitte Email @ | BoA @ | Citibank Online 2 | Defensive Driving Online Course from National Safety Counci - nscddeaniine. com
% - ) - ieh - 2 Page - (G Tools »
Search | Log Off psanganee | Help v

Gsas.

File Edit View Favorites Tools  Help

vr e (@ sas Information Delivery Portal

Options +

SAS® Portal

HEEIN ORI Facilities Utilization Management System Reports

Student S

Home

VCes

Sticky: VECS_FUMS

Facilities Utilization Management System Shared: VCCS_FUMs A

Click here to refresh collection.
Facilities by Room Use Code.srx
Facilities Missing F1A Data.srx
Classes by Classroom and Lab Report.srx
Classes Meeting in Non Classrooms and Labs Report.srx
[#) Utilization Report 110 and 210 (new)
[# Utilization Report NON 110 and 210 (new)
[#) Utilization Report (Percentage)
[ Utilization Report - 110 210 (SP PL GD VL)
I:"j«' Utilization Report - NON 110 210 (SP PL GD VL)

£2) Inventory by SCHEV Category, by Building - Dynamic

Facilities Utilization Management System - Mid Term Freeze Shared: VCCS_FUums A

Click here to refresh collection.
Facilities by Room Use Code Mid Term Freeze Report.srx
Facilities Missing F1A Data Mid Term Freeze Report.srx
Classes by Classroom and Lab Mid Term Freeze Report.srx
Classes Meeting in Non Classroom and Lab Mid Term Freeze.srx
£2) Utilization_Report 110 and 210 - Freeze Tables Mid Term
2] Inventory by SCHEV Category, by Building - Freeze Mid Term

Click on the “Utilization Report 110 and 210 (new)” link to execute the report.

4PortalPage «Search

Utilization Report 110 and 210 (new)

& Bookmark T Publish [&] E-mail

General

ution Options

CV292
DC279
DL287
ES234 »|

* TERM: |2092 'I

* CollegelD:

* Indicates a required field.

Enter College ID and Term and then select the “Execute Options” button on the left.
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4PortalPage 4 Search
Utilization Report 110 and 210 (new)
@ Bookmark ﬁ Publish E-mail

Execution Options

Display results in a new window? & ves  No

Output type: (default)

0DS style: (default) A

Graphic device: | (default) j
Show SAS Log? vyes @ No
Show execution time? Cves & No
Show execution trace? Cyes & No
HTTP method:  Get  post

Process blank parameter values? (" ves & No

Select PDF in the Output type drop down and then the “Execute” button on the left.

4 Portal Page 4 Search

Utilization Report 110 and 210 (new)

@ Bookmark ﬁ Publish E-mail

General

Execution Options

Display results in a new window? * Yes ' No

Output type: =

0DS style: (default) hd

Graphic device: |(defau|t} j
Show SAS Log?  yes & [No
Show execution time? " yes & No
Show execution trace? Cvyes & No
HTTP method: ¢ Get & post

Process blank parameter values? " ves & No

View or Save your PDF output by clicking Execute
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/2 https:/ /sas.vces.edu,/SASStoredProcess/do - Windows Internet Explorer =Bl
(G A |g, https:ffsas, ves, edu/SasstoredProcess do j%‘ 1| K IYahoo! Search P~
File Edit GoTo Favorites Help Links |2 IIT courses ¢ | Delaitte Email @ | BoA @ | Citibank Orline >
i:? “1'% @SAS Cutput | | @ - Q - Qé; - l-_;“"Page - _9} Tocls ~
HE L civeemEm- A~ -

i Bookmarks
= ROOM UTILIZATION REPORT

Institution=DC279 Term=2092 Location=DANV CITY Building Code=D010 Room=140 Room Use Code=110

EHE] The Print Procedure -
o Avg Adjusted
=HE Institution=0C279. Station |Room | % | Stat | Station
Term=2092 Use | Use | of Station | Util Use Room
Location=DANY Room | Sq. | Hours | Hours | Occupancy | Rate | Hours Justification %
CITY Building Capacity | Feet Al B S D E F
A A=A n

Click the next report Utilization Report (Percentage)

4Portal Page  «Search

Utilization Report (Percentage)

& Bookmark T publish E-mail

General

Execution Options

* CollegelD:

* TERM:
Utilization Percentage From:

Utilization Percentage To:

* Indicates a required field.

For the training purposes, let’s say if you want to see all the room that has less then 10%
utilization use the following parameter for
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Utilization Percentage From: 0

Utilization Percentage From: 10

4Portal Page 4 Search

Utilization Report (Percentage)

@ Bookmark E Publish [&] E-mail

General

Execution Options

* CollegelD:

DL2g7
ES284 x|

* TERM: |2092 'I
Utilization Percentage From: |0
Utilization Percentage To: |1U

* Indicates a required field.

Change the output to pdf

+Portal Page 4 Search

Utilization Report (Percentage)
T} publish

& Bookmark

[&] E-mail

General

Execution Options

Display results in a new window? Fves  No

Output type: %

ODS style: (default) X

Graphic device: | (default) j
sShow SAS Log? ves @ nNo
Show execution time? " ves & Np
Show execution trace? Cves @ No
HTTP method: " Get & post

Process blank parameter values? CvYes @ No

Click execute

5
Training Document Utilization Reports and Inventory Reports.doc
Facilities/Room Utilization Management System Project



DeIOitte Training Document — Utilization Reports \)V mlas

and Inventory Reports Community Colleges
@) Bookmark EI'_"E Publish E-miail
Execution Options
Execute
R

[ SrAard |g, https: fisas.vocs. edufSasstoredProcess/do j % $21% I\’ahoo!Search Follhe
File Edit GoTo Favorites Help Links |2 11T courses 4 | Delokte Email ¢ | BoA @ | Citibank Online g
W (& shsstoredProcess | | P v Bl - mh - mhPage + ChTodls ¢
B & ceinieemx- G H i -

IS

Bookmarks

=% The Print Pracedure

ROOM UTILIZATION REPORT B

Institution=DC279 Term=2092 Location=DANV CITY Building Code=D010 ROOM=140 Room Use Code=110

Avg [ Adjusted
S Institution=DC279 Station | Room % Stat | Station
Term=2042 Use| Use | of Station | Util Use Room
Location=DANY Room | Sq. | Hours | Hours | Occupancy | Rate | Hours Justification %
CITY Building Capacity | Feet Al B C D E F
Code=D010 20| 689 s 23 130435 03 72 125
[ Data Set

3. INVENTORY REPORT BY SCHEV BY BUILDING

Click Inventory by SCHEV Category, by Building - Dynamic
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SAS® Portal

Home | Student Success IR Facilities Utilization Management System Reports

Facilities Utilization Management System
Click here to refresh collection.
Facilities by Room Use Code.srx
Facilities Missing F14 Data.srx
Classes by Classroom and Lab Report.srx
Classes Meeting in Mon Classrooms and Labs Report.srx
[} ytilization Report 110 and 210 (new)
[#) tilization Report NOM 110 and 210 (new)
@ Utilization Report (Percentage)
[} ytilization Report - 110 210 (SP PL GD VL)
[#) ytilization Report - NOM 110 210 (SP PL GD VL)
[ Inventory by SCHEV Category, by Building - Dynamid

Facilities Utilization Management System - Mid Term Freeze

Click here to refresh coliection.
Facilities by Room Use Code Mid Term Freeze Report.srx
Facilities Missing F1A Data Mid Term Freeze Report.srx
Classes by Classroom and Lab #id Term Freeze Report.srx
Classes Meeating in Mon Classroom and Lab Mid Term Freeze.srx
) Utilization_Report 110 and 210 - Freeze Tables Mid Term
[ Inventory by SCHEY Category, by Building - Freeze mid Term

Facilities Utilization Management System - End Term Freeze

Flirk hars tn rafrath relactinn

Enter Business Unit/CollegelD

Inventory by SCHEV Category, by Building - Dynamic

Fublish

E-mail

General

Execution Options

* College ID:

* Indicates a required field.

Change execution options:
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Inventory by SCHEV Category, by Building - Dynamic

& Bookmark T Publish E-mail

Execution Options

Display results in a new window? #vyes  No

Output type: (default)

0DS style: (default) hd

Graphic device: I (default) j
Show SAS Log? (" ves & No
Show execution time? Cves & No
Show execution trace? Cves & No
HTTP method: (" Get & post

Process blank parameter values?  ves & np

Change the Output type to PDF and ODS style to RTF:

4PortalPage  «Search
Inventory by SCHEV Category, by Building - Dynamic
& Bookmark ﬂ_'_‘E Publish E-mail

General

Execution Options

Display results in a new window? ® Yes ' No

Output type: PDF -

0DS style: T
Graphic device: I(default} j

Show SAS Log? (vyes & No

Show execution time? " yes & No

Show execution trace? CYes & No
HTTP method: " Get & Post

Process blank parameter values? CyYes @ No

Click execute:
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/2 https:/ /sas.vces.edu/SASStoredProcess /do - Windows Internet Explorer = IEII_I
——
"'\_‘/'" -,\__/.-; - I@, https: ffsas. veoos.edufSASStoredProcess/do j ﬂ 4| X I\"ahoo! Search 2.
File Edit GoTo Favorites Help Links | 2) 1T courses @ Deloitte Email @ BoA @ Citibank Online

ke (& sAsstaredPracess
IR

I! Bookmarks *
I N Options ~

EHE] The Tabulate
Procedure

B Cross-tabular
summary repart
[ Table 1
5 College ID

Cv2e2,
Location
ALTAVISTA
[E College ID
Cv202,
Location
AMH_COUNTY

[E college ID

[ Yal=5] -

| @'E'@'ﬂpagev'@TmISv

Summary Tables - Version 1

College ID CV1921, Location ALTAVISTA
SCHEV Category

Instruction & Academic
Support Total

Building
Code
BZ08 133000135000

This report is in two formats:

1) The Tabulate Procedure: This will display only the columns that have sq feet information.
Above figure shows that.

2) The Print Procedure: This will display all the columns and is in SCHEV report format as
shown below:

File Edt GoTo Favorites Help Links | ) IIT courses & | Deloitte Email ¢ | Bod @ | Citibank Online

3

W (& sns3toredPracess | | 0 - B - o=h - b Page v (O Tools +

=X R JEES LR CES = B -

Inveniory Informaition, by Building, by SCAEV - DYNAMIC TALBLES
Bookmarks

u "
Building | Instruction & Academic | Public Institutional Physical Auxiliary
El The Tabulate Code Support Service | Libraries | Services & Support| Plant [Research|Enterprise|Other|Total

College ID=CV2192 Location=ALTAVISTA

Procedurs BZ08 1350 . . . . . . | 1330
o}

EHE] College ID=Civ292

Location=ALTAWIS
TA

E| Data Set
WORK SORTT
EMPTABLESO
RTED

EHE College ID=Cv292
Location=AMH_C
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